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WEST WINDSOR DEVELOPMENT REVIEW BOARD 

Minutes 

December 09, 2025 
 

 Present: S. Harrington, Courtney McKaig, R. Thompson, Burce Boedtker, Deb Shearer, Chuck 

Armstrong, Mary Beth Sullivan, and Glenn & Shelly Seward, Ken Parrot via Zoom.  

1. Call to Order – Development Review Board (DRB) Chair Shannon Harrington called the meeting 

to order at 6:04 PM  

2. Changes or Additions: Deb informed the DRB she had received an application from Ascutney 

Outdoors (AO) for the addition of outdoor lighting on the polo field.  AO is the applicant, but the 

Town is the property owner, and the SB signed the application at the Town's meeting yesterday.  

She determined that it was not a material change to the Conditional Used decision for the creation 

of the field in 2017 and was merely notifying the DRB of her determination. Shannon said she is 

assisting AO with an ACT 250 application amendment and would recuse herself from any comment 

on the project.  —Shelley and Glenn attended via Zoom in case there were any questions about the 

project. Bruce, who was the only other member present when     

3. Announcements/Public Comment – None 

4. Continued Public Hearing on Application #2949. Only 2 Committee members who had 

previously attended the October hearing were present. Not sure of the legality of moving forward, 

Deb reported she consulted with a VLCT lawyer, who said it was possible, although not ideal, to 

proceed with the continued hearing only if all the members present were up to speed on the 

application materials, testimony, and minutes previously presented. When questioned, Ken said he 

would prefer to continue it another day, where he could be present in person and with the original 

quorum of members.  Shannon motioned to continue hearing #2949 to January 20th at 6:30 PM. 

Burce seconded, and all were in favor.   

5. DRB Member Term Expirations. Deb said she had recently spoken with Barbara Truex, who did 

not want to renew her term when it expired in December.  However, the Town Report indicated that 

Bruce and Jane's terms were about to expire.  All agreed that Deb would double-check the Term 

dates and email the Board with a definitive answer.  

6. Public Hearing-Flood Hazard Review Application 2951 by Charles Armstrong for the 

construction of a retaining wall and fill associated with creating a level farmstead area at 3309 

Route 44. Shannon opened the hearing and read the warning.  Charles Armstrong, Mary Beth 

Sullivan, and Christian Hubner were sworn in as interested persons.  Shannon questioned Section 

6(b)(8) of the West Windsor Flood Hazard Area Bylaw, which Deb realized she had referenced the 

previous version of the regulations, from 2018. The project is to be reviewed under Section IX(b) 

and (d).  Mr. Armstrong said this project resulted from an earlier project this summer, funded by an 

NRCS/USDA grant, to stabilize the streambank beside his hay field. As a result, an area of his 

farmstead was identified and approved to place the excess material, approximately 2000 cu yards, 

from the streambank project. Shannon asked whether he had received a local permit for the 

streambank stabilization project. Mr. Armstrong said he had a permit from the Army Corps of 

Engineers and an email from the Corps exempting it from a stream alteration permit, but he didn’t 

seek local approval. He included the archaeologist's report of the farmstead in his application. After 

the fill was relocated, it seemed prudent to create a more level farmstead area and install a retaining 

wall to prevent erosion of the new fill.   His original permit application was for a 7-foot wall but 

didn’t include any extra fill because he didn’t realize he needed a permit to move fill from one part 

of his property to another. After he submitted the wall application, the ZA determined that a portion 

of it was in the Special Flood Hazard Area and requested additional information. For the record, 

Sahnnon noted that the DRB did not review the streambank stabilization project that was permitted 
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by the Army Corps of Engineers.  Regarding meeting the development standards in Section IX, Mr. 

Armstrong submitted a site plan showing that the portion of fill within the SFHA was less than 900 

cu. Yds and encroached on less than .15 of an acre of SFHA. He stated that they designed the wall 

according to the block manufacturer's specs, and the lower portion of the wall was the larger size 

blocks weighing approximately 2500 lbs. on an 8-inch stone base, stone backfilled with 4” 

perforated pipe.  The application has been reviewed by Asa Brayton, Regional Floodplain Manager, 

as required by the regulations. Shannon motioned to close the hearing and approve application 

2951 for the construction of a retaining wall and fill associated with creating a level farmstead 

area. Bruce seconded, and the motion carried unanimously. 

7. Approve Minutes – Shannon motioned to approve the minutes of November 11, 2025. Ryan 

Seconded, and the minutes were approved.     

8. Adjourn –the meeting adjourned by unanimous consent at 7:27 PM  

 

Respectfully submitted, 

 

Deb Shearer 
 

 


